L Rayat Shikhan Sanstha’s
Savitribai Phule Mahila Mahavidyalaya ,Satara.

BCA Department

Notice
Date — 13/12/2021

C All BCA - I year students are informed that the our Short Term
Aour.se éntltled “ Soft Skills Development & Career in Computer
pplication “ lectures are started on 14™ Dec 2021 at 11.30 am , in Hall

1\181 S- 16. All students must be present for the lectures. Refer the Time
dapole.
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2021-2022

Short term Course -: “Soft skill Development & Career in Computer

Application”

Class-: BCA—1
Time Table
Day | Monday Tuesday Wednesday
Time | 11.30t01230 | 11.30t012.30 | 11.30to 12.30
| HallNo | S-16 S-16 S-16
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Rayat Shikshan Sanstha’s

Savitribai Phule Mahila Mahavidyalaya,
BCA Department
Short Term Course “Soft Skill Development and Career in
Computer Application”
BCA -I - (2021-2022)

Report
Co-ordinator Name- Mr.Nikam S.B.

Department — BCA

Satara

Introduction-

Soft Skill is a term often associated with a person’s “EQ”, the
cluster of personality traits, social graces , communication , language,
personal habits , interpersonal skill , managing people , leadership etc
that characterized relationship with other people.

Career In Computer includes most desirable career in IT
industry. Computer is needful to everyone in each sector. So computer
application knowledge is very important so that IT industries has lots of
value.It includes IT Jobs , Industrial visit etc.

Course Statistical Report —

Total Student | Total Total Passed No of RemarkT
Participated | Students Students with projects/Posters
in Exam certificate
88 85 85 10




Conclusion 5

Soft Skill and Career in computer applicatif)n short temi
Course wag completed during Dec 2021 to April 2022. T(()itad
Admitted students of this course was 88, in which 85 has attende

*Xam and also provide certificate to all 85 students and with
feedback completed.
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1 Prm.Dr.Shivling President 0822013048 shivlingmenkudale @gmail.com |
| Menkudale

Menkudale | | :

2 |Mrs.Vamekar | Chairman 0403684066 | varnekarmanda@gmail.com
L [MV.

3 Mr.Nikam S.B. | Course Co- 8600530388 | shreenikam42@gmail.com
—— Ordinator |

4 | Mrs.Dhanawade | Member 9960578082 dhanawade.sneha24@gmail.co
S.J. E_/
|

1) NAME OF THE COURSE: Soft Skill Development and Career

in Computer Application
2) DURATION OF THE COURSE: 06 Months (90 Days)
3) COURSE COORDINATOR: Mr.Nikam S.B.

4) INTRODUCTION:

Soft skills is a term often associated with a person's "EQ" (Emotional
Intelligence Quotient), the cluster of personality traits, social graces,
communication, language, personal habits, interpersonal skills,
managing people, leadership, etc. that characterize relationships with

other people.

Career in computer applications is most important issue of current
scenario. The life style is very different and secure in computer sector.
So IT sector is better in computer application.



S) OBJECTIVES OF THE COURSE:

I. To make students aware about soft skills.

2. To develop competencies and capabilities among the

3.To develop the students personality.

students.

4. To help them in enhancing productivity and performance at the

workplace.

5. To guide them for Career in computer application.

SYLLABUS

A Short Term Course

“Soft Skill Development and Careers in Computer Application”

BCA-T A.Y.-2021-2022

Hours:

90

Duration: 6 Months

.No.

Unit Name of the Topic

Theory

Practical | Total | |

INTRODUCTION:
e Meaning of Soft Skills
e Need of soft skill development
e Kind of soft skills.
e Significance of soft skill
development
e Personality Development

04

02 06 \\

SOFT SKILLS DEVELOPMENT FOR
[EFFECTIVE COMMUNICATION

| e Pillars of Effective Communication

e Effective Listening

11 e Effective Speaking

e Effective Reading

e Effective Writing

e Body Language

e Barriers in Effective communication

03

0s 08




\\\‘T—“*]LEADERSHH’

Roles and Responsibilities
Vision.

Decision Making.

Ethics.

Social Responsibilities.
Team Work.

PRESENTATION
® (all Centers
® Insurance Companies
® Banks.

* Administrative offices in Govt. and
Private Sectors.

Receptionists in Hotels/ Hospitals/
Private Companies
® Tourist Agencies

03 03 06

' Self Development:
* Self Awareness

Positive Attitude
Career Planning
SWOT Analysis 02
Time Management 02
Stress Management

Critical Thinking

04

Preparing Effective Curriculum

Vitae/Bio-data:
¢ Career Summary and Objectives
* Experience and Education

Personal and Additional
Information

Practical Presentation of self
CV




Interview Techniques:
e Appearance
Attitude
Body Language 2
Communication
Confidence
Presentation -
Facing Personal Interview

Vil

INTRODUCTION OF CAREER IN
COMPUTER APLLICATION:
e Overview of career opportunities 1n
Computer
e Scope and need of Computer
e Environment and working of IT
Industry
e Various topics covered under BCA
and MCA

VIl

CAREER IN SOFTWARE
DEVELOPMENT

e Duties of Software Developers

e Work Environment for Software
Developers

e Education for Software Developers

e Important Qualities for Software
Developers

e Job Outlook for Software Developers

e Java Developer,ASP.NET
Developer, Php Developer HTML
Developer

10

03

07

IX

CAREER IN SOFTWARE TESTING
e Skills required to become a Software
Tester
e How to Become Software Tester
e Software Tester Career Path

e Alternate Career Tracks as a
Software Tester

03

03

06




[\m SYSTEM ANALYST ]
* What Do Systems Analysts Do
* KEY SKILLS FOR SYSTEMS - - -
ANALYSTS
X * How Much Do Systems Analysts
Make
* How Do I Become a Systems
Analyst
* Types of Careers in Systems
] Analysis
Career in Management ,Competitive
Exam , Law & ngbernetics 03 03 06
XI * Introduction

®* Overview

L ® Bright career ——

Field Visit / Study Tour / Industrial Visit
x11 |/ Internship/ Qp Job Training / 0s 15 20

Institutional Visit and Project Writing /
Oral Exam

—

44 46 90

References —

“Personality Development and Soft Skills (Old Edition)” by Barun K Mitra

“Soft Skills — Enhancing Employability: Connecting Campus with Corporate” by M S Rao
“communication and soft skill development (first edition)” by career publications ang
Ashwini Deshpande

“Soft Skills Training: A Workbook to Develop Skills for Employment” by Frederick H
Wentz
“UGC Computer Science and Application” by Sanjay Singhal and Sameer Mishra
“Graph Theory with Applications to Engineering and Computer

Science” by Deo and
Narsingh

Website — www.guru99.com



Pl‘Oject Work,

and Oral Eyy Field Visit / Industry Visit /Institution Visit Or Study Tour

Mination

DProject Work :

Every short-term course student has to complete allotted
€t on one of the topics of the syllabus for the course. This
ECt work s for 25 Marks. It is made compulsory to develop
Critical thinking and the research attitude. Students have to go

through the methodology of the project work. Project should be
submitted in its format. The format of it is-S

Proje
proje

Project should be divided in the following parts:
1) Introductory Part: It covers Title of the Project, its objectives, its

Significance and methodology

2) Body Part: It includes Data analysis and interpretations

3) End Part: Conclusions/findings and suggestions

4) References and Appendices

2) Field Visit / Industry Visit /Institution Visit or Study
Tour:

There is an opportunity to bag the real experience of the
various fields, industries and institutions and their work culture
through the Field Visit / Industry Visit /Institution Visit or Study
Tour. It will be useful to gain the knowledge outside the
classroom. Students will interact and observe the particular field/
industry/institution or place. It is experiential and participatory
teaching-learning experience. The students have to write a report
of the Field Visit / Industry Visit /Institution Visit or Study Tour.
Evaluation of it is for 20 Marks.



3) Oral Examination:

Along With written examination there will be an oral exa-mmatlog
for the short term course. To develop presentation an ! |
COMmunicatjgp skills and to evaluate the students’ knowledge o

i 2 § five
the Particular coyrge oral examination is made compulsory for
marks,

4) Learning Outcome:

. " . - d
° Demonstrate a basic understanding of computer hardware an

software.

Participate in a group project to illustrate the dynamics of a
diverse work environment.

Apply customer service and end-user support pl‘inCiple?‘ when
dealing with customers and individuals lacking a technical
background.

Understand career paths in the computer support field.

Demonstrate a working knowledge of the Internet that includes

effective strategies for online research and correct citation of

Internet based resources.

* Describe the features and functions of the major categories of
applications software (spreadsheet, database, and project \
management).

® Demonstrate knowled

and hardware.

e Communicate effectively with clients, verbally and in writing,

* Demonstrate critical thinking in problem solving,

* Work effectively in teams.

* Apply the skills that are the focus 0
scenarios.

ge of installing and configuring software

f'this program to business
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